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l. MUCDTCH

Quy trinh ndy ttuqc thi6t lap nhim mqc tlich:

. - Ki€m so6t c6c th6ngtin vdn bin du6i d4ng tdi liQu, hd so thuQc HQ thiing quin
lj ch6t luqng md co quan, t6 chric thuQc hQ th6ng hdnh chinh nhA nudc dfl x6c dinh
nhim tlim bio c6c tdi liQu ndy:

. Ludn sin c6 vd phir ho.p d6 su dung khi cAn.

. Duoc b6o vQ mOt c6ch th6a d6ng, tr6nh m6t tinh bAo m4t, sri dpng sai muc
<Iich, m6t tinh toan ven.

- Quy ilinh c6ch thtc cric tdi liQu, hti so ndy:

. Duoc t4o lQp, cip nhit, nhin bi6t, xem xdt vd ph€ duyQt.

. Duoc ph6n phdi, ti6p c{n, kh6i phqc vd sri dpng.

. Dugc ki6m sodt khi c6 cric thay doi.

. Dugc luu trt, b6o quAn bao gdm cd gif gin dti c6 th6 d9c tlugc vd hriy b6.

2. PHAMVT

- Quy trinh ndy 6p dpng d6i vdi cAc th6ng tin d4ng vdn bin gdm: tdi liQu, h6

so cria HC th6ng quin l/ ch6t luqng theo ti€u chuAn TCVN ISO 900 1 :2015 do co quan

ban hdnh bao g6m: Chinh s6ch ch6t luqng, muc ti€u ch6t luqng, c6c quy trinh, quy

dinh, hu6ng.d6n thuc hi€n c6ng vi6c, bi6u miu vd c6c hd so cAh luu git theo y6u cAu

cria ti6u chuAn, lu{t ph6p, co quan v}r cdc b6n li6n quan khric (nilu cdn thit!t).

- Cric Phdng/ban vd don vl truc thuQc thUc hiQn theo quy dinh ndy.

3. TAI LIEU VIEN DAN
.l;.

- Tieu chu6n qu6c gia: TC\,/N ISO 9000:2015
,ii.

- Ti6u chudn qudc gia: TCVN ISO 9001 :201 5

- Quy6t dinh s6 101/QD - BKHCN ngdy 2l/0112019

- Sd tay h€ th6ne qudn ly ch6t luqng

4. DINH NGHiA/ VIET TAr
4.1 Dlnh nghia:

- Thdng tin d4ng vdn b6n: th6ng tin y6u cAu ph6i dusc ki6m sorit ,1 
9Ys:. 91v 

tti
bOi mQt t6 chric vi phuong tiQn md n6 dugc trinh bdy holc luu trt (dudi bdt k!
tlinh dang vd phuong tiQn ndo va tir bet kj'ngudn ndo).

- Tdi liQu: ld c6c th6ng tin d4ng vdn b6n phpc vu cho viQc ho4ch dinh vd ki6m

so6t HQ th6ng quin li ch6t lugng.

- H6 so: ld c6c thdng tin dang vin bin dtng dC c6ng bO c6c k6t qui hay cung cdp

bing chring vA c6c hoat dQng dugc thUc hi€n cta Hd thdng quin l1i ch6t luqng'

Chil thich:

H6 so ch6t luong c6 th6 dugc sri dung Ae tap tai liQu vd xric dinh ngudn g6c vd

d6 cung c6p tin! chring vii kiiim tra xic nhdn, ,c hanh dQng khic phuc.

Mi hi6u: QT.TLHS
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LAn ban hdnh

. Hd so khdng thuQc diQn ki€m sorit sria <I6i.

4.2 Ttr viSt tit:
- HTQLCL: HQ thdng qu6n ly ch6t luq ng.

- CQHCNN: Co quan hdnh chinh nhd nudc

- Don vi: g6m Vdn phong, c6c phdng/ban/Trung t6m/Chi cuc/b6 ph6n. . . thudc vd
truc thu6c co quan hdnh chinh nhd nu6c;

5. NOIDUNG

lt.1 Ki6m sorit tiri liQu

5.1.r He th5ng tni IiQu HTQLCL
a) Tdi li€u HTQLCL c0a co quan bao gtim:

+ Chinh siich ch6t luong.

+ MUc ti6u chAt lugng (cta CQHCNN vd cta don vi) va ke hoach thuc hi6n muc
ti6u.

+ C6c quy trinh, quy dinh, ndi quy, hu6ng d6n dtng d6 vdn hdnh vir ki6m sorit
HTQ,LCL.

+ CAc quy trinh giAi quytit thri tuc hdnh chinh.

- Cric phq luc. bi€u mdu.

+ Cdc tdi li6u khric cAn thi6t theo y€u cAu cria CQHCNN.

b) Tdi li6u HTQLCL duoc nhln bi6t vd ki6m so6t bing Danh mgc tiri liQu
HT()LCL theo BM.TLHS.0I cria quy trinh ndy.

!;.1.2 T4o l{p tni [6u

5;.1.2.1 Trdch nhiQm bi6n soan, soit x6t, ph6 duyQt

Tht trucmg co quan ph6n c6ng triich nhi6m xdy dpng, kirim tra vd ph6 duy6t d6i
v6i trrng loai vin bin cria HTQLCL, theo bAng sau:

TT Loqi tni HQu Bi6n so4n Ki6m tra PhO duyQt

1
Chinh siich chdt
luong cria CQHCNN Thu kf Ban ISO

Ldnh dao ban
chi tlao ISO

GIAMDOC
SO

2
Muc ti6u ch6t luong
cta CQHCNN Thu kli Ban ISO

Ldnh dao ban
chi dao ISO

GIAMD6C
SO

3

Muc ti6u chdt lu_o. ng
ci.ra dcm vi thu6c vi
truoc thu6c

C6n b6 cria clon vi
do tru&ng don vi
ph6n cdng

Ldnh dao dryn vi Trudng clon vi

Quy trinh, Quy dinh,
Hu6ng d6n

4
C6n b6 cta <lcrn vi
do trudng don vi
phdn c6ng

Trudng don vi
Tht trudng
CQHCNN/ c6p
c6 thdm quy6n

Ngdy ban hdnh: ...1...1...
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5
Quy trinh gi6i quYtit

thi tuc hdnh chinh

C6n bQ cria don vi
do trudng clon vi
phdn cdng

Tru&ng don vi
Thri truong
CQHCNN/ cdP

c6 thdm quy6n

5.1.2.2 B6 cgc thi liQu

Bi5 cuc c6c tii liQu cria HQ th6ng qudn l1i ch6t lugng dugc trinh biy tudn tht

ttreo truong a6n trong m6 hinh khung vd cic y6u cdu cria cdc v'n bin phdp quy c6 li6n

Olii v<rl Quy trinh/ Quy tllnh/ Hudng din sG bao gdm c6c mqc sau:

I.MUCDICH:TraldicAuh6iQuytrinh/Quydinh/Hudngd6nnirydugcthi6t
lap nhim giai quY6t vAn dd gi?

2. PHAM VI AP DL.TNG: Tri ldi cAu h6i Quv trinh/ Quy dinh/ Huong ddn s0

duqc 6p dqng 0 linh vgc ndo, bd phfln hay c6 nhdn ndo phdi thqc hiQn?

3. TAI LIEU VIEN DAN: Tri ldi cdu h6i nhirng tdi liQu vir quy dlnh lien quan

tdi viQc giii quy6t Quy trinh/ Quy dinh/ Huong d6n ndy?

4. DINH NGHIA/ VI6T TAT: N6u-nhirng dinh nghia vd chir vi6t t6t sri dr'lng

trong Quy trinh/ Quy dlnh/ Huong dAn'

5. NQI DLING: N€u trinh tu ndi dung, ciic c6ng viQc phii thgc.hiQn' tr6ch

nt.,iern, ptt,r*g ph6p, tni liQu lirm co sq tlu,c hiQn' thdi gian vd noi thuc hi6n'

crich ghi nhfln kct qri, .a"tt't6p vd lrru giir h6 so dusc tlin.ntr3n li) gYn.ta" *
khith"uchi6n.Hintrthtlcm6t6c6thesridqngd4ngluudoho4cgiaichiti6thoac
t6t hqp luu dii vd m6 t6 chi tiot)'

6.BIEUMAU:lietkCcricbiiiumsusridpngtpic6cbu6ccdngvi6ctrongQuy
trinh/ QuY dlnh/ Huong ddn'

7. HO SO: quy dinh loai h6 so, thdi gian vd tr6ch nhiQm luu h6 so'

quan

5.1.2.3 Th6ng tin ban hinh thi liQu:

* Mi sii tiri liQu iluo;c quy tlinh nhu sau:

Trons d6:

el6nh theo thr? tU li€n nhau.

- LV: linh vYc liOn quan

- XX lA s6 thri tg quy trinh dugc ban hdnh trong h6 th

Kf hiQuLo4i tiri liQu

QT.LV.XXQuy trinh thir tuc hirnh chinh

QT.AAAAQuy trinh h0 thdng

QD.XXQuy dinh

HD.XXHu6ng din
BM.XX/AAAA.YYBi u mau

Ong bat dAu tir 01, duqc
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- AAAA ld t6n vi6t tit crja ciic quy trinh h6 th6ng, nhu sau:

o Ki6m so6t th6ng tin dang vin b6n (tdi li6u vd h6 so) k/ hiQu: TLHS
o Diinh giri nQi b0 HTeLCL ky hi6u: DGNB

o C6i tirln hQ th6ng eLCL: CTCL

o Quin ly nii ro: eLRR

,. ,; II_14..6 thri tu cta bieu miu trong quy trinh duoc ban hdnh trong hQ th6ng
bat diu ru 01. duoc ddnh theo rhu ru li6n nhau.' 

'
* Ngrly ban hinh tiri liQu:

Ngdy ban hanh tdi li€u rtuoc quy udc: xx/yy /zzzz.

Tronlr d6:

- xx: ld ngdy ban hdnh tdi ri6u (cric ngdy nh6 hcm l0 duoc ghi kdm so o aing
tru6c).

-yy: ld thring ban hdnh tdi li6u.

- zzzz: ndm ban hdnh tdi li€u cluoc virit dAy dri 4 s6.

Vids:
- 09/07/2020: ban hdnh ngdy 09 rhdng0T ndm2020.

5.f.3.KAy dung, cgp nhgr, phin ptrtii va hfry b6 tni liQu

TT Ho4t
tI0ng

TrSch
nhiQm

Y0u u Bi u

mau
5.1.3.1

xdy mdil
sila
d67b6
sung c6p
nhat tdi
liQu

Nhu u Moi c6n
b6, c6ng
chric

dung, duy tri
elon vi thudc

6 nhu cAu vi6t
moi. sua UOi. cap nhat. b6 sung rdi lieu
(bao g6m cd ciic bi6u miu) cin gui cong
vdn cl6 nghi gti tdi Ban chi dao ISO cta
co.quan xem xet ver phdn cong thuc hi€n
(ndu cdn thiet).

- Trong quri trinh 6p
HTQLCL, cric bQ ph{n,
ph4m vi HTQLCL n6u c

Cdng
vin d6

nghi

5. 1.3.2 Xdv
mdi/ sta
d6i,6d
sung cip
nhet tdi
li6u

Ecrn vi vri
ngudi duoc
phAn cdng

6ng thu thqp 
"thonginh thuc t€ d6 soan

lai Ban ISO trong

- Ngudi duoc phdn c
tin, nghiCn criu tinh h
th6o tdi liQu vd grii
thoi gian quy dinh.

- Trong trudng hop cin thi5t. tdi li6u s6
dugc ngudi vi6t. sua chuyen d6n nirtng
bQ phin c6 lien quan de tdy y ki€n don!
g6p ho4c ptrOi hqp thuc hi6n.

-.NQi dung sria d6i tdi li€u sE duoc t6m
tdt tai trang Sua doi tdi ligu. I(ili ban

htsE duhanh mdi thi c6c leu na
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b6, vd nQi dung ghi d trang Sr?a ddi tdi
liQu cing duoc x6a b6.

5.1 .3.3 Ki6m tra
vd trinh
phc
duyQt

Thu ky
ISO

Ban ISO

Thu ky
ISO

Ldnh dao
CQHCNN/
cap co
thAm
quyen

- Circ cir nh6n duqc phdn cdng vi0t/sria
tl6i/cfp nhdt tdi liQu HTQLCL grii file
m6m bin hodn thiQn t6i c6n bQ thu k1,

ISO c0a CQHC d6 t6ng hqp, ki6m tra vd
b6 cuc, tlinh dang vd.md hiQu cta vdn
ban, in vd trinh kli cAp c6 thdm quy6n
theo muc 5.1.2.1.

I- Truong hqp tiri li$u cdn chinh sua. bd
sung, Ban ISO y6u cAu c5n bQ dugc phAn

c6ng chinh s[ra, hoirn thi€n cho tl6n khi
chdp nh{n.

- Thu kf lSO ds thio Quy6t dinh bAn
hdnh hQ th6ng vdn bin vir Danh muc tdi
lieu HTQLCL theo bitiu miu:
BM.TLHS.OI trinh c6p c6 th6m quyAn
ph€ duyQt.

- Phd duyQt tdi ligu cua HTQLCL. quy6t
dinh ban hdnh vd danh mpc tdi liQu kdm
theo.

5.1.3.4 Phdn
. i.

pnol va
ptrO Ul6n

6p dpng

Thu ky
ISO, V6N
phdng vd
Tru0ng ciic
don vi

- Thu ky ISO ph6i hsp v6i Vdn phdng
duoc scan ttr b6n gdc duoc ngudi c6
thAm quydn ph6.duyQt vd d6ng d6u tdi
li€u HTQLC gdm: Chinh s6ch chAt

luqng, muc ti6u chdt lu-o. ng cria co quan,

s6 tay ch6t luong vd c6c quy trinh hQ

th6ng, quy trinh tht tuc hdnh chinh. C{p
nhflt tr6n cdng th6ng tin diQn tt vd
website cta co quan.

- Trucrng cdc don vi c6 trrich nhiQm

th6ng brio. t6 chric pho bi6n c6c vdn bdn

cta HTQLCL cho c6c c6n bQ c6ng chtJc,

vi6n chric, ngudi lao dQng vd tt6n <16c,

girim s6t viQc 6p dung trong quri trinh
thUc hi€n t4i don vl.

5.1 .3.5 Cflp nh4t
vd sit
dpng tdi
liQu b6n

Vdn thu,
c6c don vi

- C6c tdi liQu b6n ngodi 1i6n quan d6n
HTQLCL cta co quan bao g6m: cric ti€u
chuAn (ViQt Nam, quSc tt1, khu vgc...),
c6c loai tdi 1i6u tham kh6o, vdn b6n phrip

u seo ki€m so6t theo u dinh v0

SOTTIPHAP

BM.TL
HS.O1
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ngoal quAn lli c6ng t6c vdn thu hiQn hdnh.

- OOi vOi cric tdi liQu download tt
intemet v€ thi Tru&ng ciic don vi chiu
trrich nhiQm ki6m soiit nQi dung, c{p nh{t
vdo danh mqc tdi lifu va s6p xep theo thu
tg d0 thufln ti€n tham kh6o, chia s6 v?r sri
dung.

^;,- Doi voi ciic tiri lieu download tir
intemet v6, y6u cdu ciin bQ phni <16 tpi
c6c Forder quy dinh, sao luu back up
dinh k! dC b6o todn dt liQu.

5.1 3.6 Xti ly tdi
lleu lol
thdi

Thu ky
ISO vd
Vdn phong

- VEn phdng luu bin g6c cta HTQLCL
(bAn co chn ky g6c vd dong driru

CQHCNN). Khi c6 tdi liQu mdi thay th6,
tei ICu l5i thdi dugc gach ch6o tr€n trang
bia vir c6c trang dd nhin bi6t (d6i v6i bin
gidy), luu.thu msc t?ri liQu l6i thdi (<l6i
vdi bin m6m) dC tham khio.
- Thu kj ISO phOi h.qp v6i Vin phong dti
cflp nhft vd thay tho tren cdc cdng thdng
tin diQn tu v?r website cda co quan d6
i16m b6o h€ th6ng vdn bin ludn c6 hi6u
tgc hiQn hdnh.

5.2 lfi6m so6t h6 so

5.2.1 H6 so HTQLCL cta co quan bao g6m:

- HO so drinh ei6 nQi b0 hQ thdng qu6n l1i chSt luqng.
.-: I- Ho so vd xem xet cua ldnh dao.

- Hd so vd vi6c giai quydt rti ro vd co hdi.

H6 so li€n quan <liin viQc gi6i quy6t c6c thri tuc hirnh chinh.

- HO so li6n quan d6n ciic hoat clQng khic phuc, cii ti€n.

- H6 so li6n quan d6n ddo tao, ndng luc.

- HO so vd quin lli tdi s6n, trang thi6t bi.
.,: i .,. r '- Ho so ve gidi quy€t dau ra khong pht ho.p.

- Hd so vd giii quytit cAc khi6u n4i, t6 crio.

- HO so vd quin lf cric linh vuc chuy6n mdn thu6c chric n6ng qu6n ly nhd nu6c.

- Cdc h6 so kh6c cAn luu theo y6u cAu cria CeHCNN/don vi do thri trunng
CQHCNN ho[c tht trudng don vi x6c dinh (nt!u cdn).
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5.2.2 Xic tlinh, lru giu, bno quin, sir dgng vir hfiy b6 h6 so

TT Hoat
tI0ng

T16ch
nhiQm

M6 te Bi6u miu

5.2.2.t Lap
danh
muc
h6 so

Trudng
cdc
don v!

- Cin cu vdo Danh mr,rc h6 so cdn luu tai
Mqc 7 cria c6c Quy trinh/Thri tuc, y6u cAu

luu h6 so theo vdn bin quy ph4m phrip

luit hien hdnh li6n quan den ho4t <lQng

cria don vi, y6u cAu cta don vi, trudng
c6c don v! chi dinh c5n bQ lflp danh muc
.: I .
h6 so cdn luu giir tgi don vi theo bidu
m5u: BM.TLHS.02 -Danh muc h6 so.

BM.TLHS.02

5.2.2.2 ThiCt
.^ I
tap, to
chric,
sap

xcp,
nh{n
bi6t ho
SO

C6n b$
thuc
hiQn

c6ng
vi6c
theo
phAn

cdng

- Trong qu6 trinh thgc hiQn cdng vi6c, c6n

b0 CC,VC, ngudi lao dQng c6 tftich
nhiQm thi6t l{p c6c h6 so c6ng viOc theo
phdn c6ng c6ng vi6c.

- Lflp vd cfp nhdt Danh mgc hti so c6ng
viQc thuQc pham vi quAn ly cria vi tri c6ng
vi6c dugc ph6n cdng.
- Phuong ph6p sAp x(ip.vd quin lf h6 so

tudn tht theo ciic y€u cdu t4i c6c vdn bAn

ph6p quy c6 li6n qlan cria co quan, dim
bAo tinh b6o m{t d6i vdi ttng loai hd so.

- H6 so s6p xtlp phii tl6m b6o tinh khoa

hsc d6 tim, dC trr6y, a6 t6y, oe ki6m tra.

Theo b6i cinh thuc t6, co quan khuy6n

khich rip dpng phuong ph6p sip xtip hd so

vd tdi liQu theo nguydn tlc 55 (S1: Sdng

lgc, ph6n loai; 52: Sap xi5P gqn gdng,

ngdn n6p; 53: Thqc hiQn vQ sinh s4ch s€;

54: Ho4t rl6ng sdn s6c; 55: Hoat dQng sin
sdng).

- H6 so phii dim bao trinh tq, di6n bi6n
vA thdi gian, c6.nhin m6c c{p, file, phAi

phdn dinh loai h6 so, b0 phfln quin lY.

BM.TLHS.02

Luu
git vd
bio
qu6n

Cic
tlon vi

- Cdn ctl vdo Danh muc h6 so cin luu tai
Muc 7 cira cric Quy trinh/Thti tuc, y6u cAu

uu h SO theo an b ph4m ph6pI

I t
o
I IIh en hdnh en

an quy
uan d€n h t dOn

Mi hi6u:

5.2
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SOh cria don vi, y€u cAu cria don vl, trudng
c5c don vi c6 tr6ch nhiQm t6 chuc vi6c
luu giir cric hd so d6m bao aO tim, d6 t6y
vd duoc sdp x6p khoa hoc.

- C6c h6 so li6n quan t6i viQc xri ly cric
cdng vi6c sau mQt thdi gian luu trir phii
duoc chuyOn cho m6t. clon vi c6 chric
ning luu trt, quin lj hd so dC luu trir vd
quan ly ho so theo.quy dinh.
- Thdi gian luu h6 so theo quy tlinh cta
tirng ngdnh, linh vuc vd thdi han luu h6
so theo y6u cAu luQt ph6p (ntiu c6). D6i
vdi ciic h6 so. theo tirng quy trinh duoc
xric <l!nh cu thd trong muc 7 cta ttng quy
trinh.

5.3 Muon
vd tra
h6 s<v

Circ
don vi

BM.TLHS.O3

5.4 H,ry
h6 so

C6c
don vi

- H6 so sau khi h6t han luu phAi <Iuoc hty
ho{c chuytin vC kho luu trir. Trinh tg hty
h6 so, nh6t ld h6 so tdi chinh phii theo
quy dlnh cira ph6p lu{t.

- H6 so thuQc ph4m vi quAn ly cta <lon vi
ndo thi <lon vi d6 c6 tr6ch nhiQm hriy hd
so bing crich: xd, d5t, ho6c tiii sr? dung
hodc tiii cn6. fhi hriy cdn l6p Bi6n bdn
hty hd so theo -BM.TLHS.04

BM.TLHS.04

6. B,I UMAU

1. Ut SO

TT Mi hi6u TGn Bi6u mAu
I BM.TLHS.Ol
2 BM.TLHS.02
3 BM.TLHS.O3
4 BM.TLHS.04 Bi0n b6n hriy h SO

STT TGn h6 so BQ ph{n luu Thoi gian luu
I Danh muc tdi liQu vd h6 th ng vdn Vdn phdng It nh6t 03 nAm sau

- Trong quii trinh thFc hi6n c6ng vi6c, khi
crin bQ c6 nhu ciu muqn hd so phUc vu
c6ng vi€c, Tru0ng ciic don vi c6 tr6ch
nhi6m xem xet vi huong din nguoi mugn
h6 so theo dring quy dinh d6i vdi h6 so
cdn luu tai don vi ho4c gi6i thiQu tdi b0
phan luu tru cta co quan.

- Ghi so theo ddi muon ho so -
BM.TLHS.O3

Danh rai
Danh

theo ddi SO



so TTIPHAP
euvrniNs

rrf,vr soAr rndNc TIN
DANG VAN SAN

Md hiQu: QT.TLHS

Lan ban hanh

Ngdy ban hanh: ...1...1

b6n cria HTQLCL d5 ban hdnh Thu ky ISO

C6c don vi duoc
ph6n ptrOi bin
cring (n€u c6)

khi c6 bAn mdi
thay th6.

Danh muc h6 so vd c6c h
viQc luu theo quy tlinh

so cdng C6n bQ dugc phdn

c6ng;

BQ phQn luu trit
cta don vi/co
quan.

Trong qu6 trinh
thuc hi6n cdng
viQc

Luu ldu diri theo
quy dinh cira ludt
phrip

3 Bi6n bin htv h6 so (n0u c6) Drm vi hriv h6 so Luu it nhAt 3 nim
ke tir khi hty h6
SO

2.



S() I'I.J,PIIAP

PHIfU MUqN HO SO

Ho vir t€n:

Don vi

D0 nghi don vf

Vui ldng cho mugn nhilng tdi li6u - hd so sau:

STT TOn hd so Me s6 Thcri gian
tri

Mgc rlich sft dgng

Ngdv

n Ch6p nh{n r Kh6ng ch6p nhfln

L;i do kh6ng chdp nhf,n

Ngdy ...... th6ng ...... n6m 20..

DON VI CUNG CAP

Tinh tr4ng hii scrkhi tri: n Ch5p nhin n Kh6ng ch6p nh4n

.........''...............
Nghy ..'... th6ng ..""' ndm 20"'

DONVI CLING CAP DONVI DENGHI

.'f TIEN CUA DON VI CUNG CAP ...... th6ng ...... ndm 20...
DON VI DE NGTII

Y ki6n kh6c:

BM TLHS.O3
Ngiy ban hdnh: .../...../



H6m nay, ngdy

Chring t6i gdm:

SO TL]' PI IAI'

BITN BAN HITY HO SO
^:So: ... .../20...

thang ...... ndm 20..., tqi: ... ...

cho phdp hty ciic loai h6 so sau:Kinh d0 nghi

Ma siiSTT TOn hii so

Lj do

THU TRUONG DON VJ

. thgng ._.. ... ndm 20...
NGTIOI DE NGHI

Ngdv

Dd ti6n hdnh hriy c6c loai hd so dugc ph6p hiy n6u tr6n bing phuong phrip

Iirc...... gid . phrit ngdy ...... thring .

NGUOI HUY

. ndm 20...Tai

BM.TLHS.O4
Ngiy ban hdnh: ......1..... /

, Chric danh:

, Chtlc danh:

, Chfc danh:

, Chiic danh:



DANH MUC HO SO

STT T6n hd so Me s6
(n5u c6)

Ngiv
cip nhAt

Ghi chri

BM,TLI IS,O2 Ngdy ban hdnh:......./......./

DoN v! :


